Doctoral Student Annual Evaluation
Department of Special Education
Florida Atlantic University

Purpose: The Annual Doctoral Review is a required component of the PhD program in Special Education and supports:
· Ongoing reflection on doctoral progress
· Structured mentoring between students and major professors
· Documentation of progress toward program milestones
· Identification of strengths, goals, and areas needing support
The review is completed annually in the spring semester in accordance with the Doctoral Program Handbook.

Instructions: This form is to be jointly completed by the student and major professor. Adequate yearly progress is expected while students are enrolled in the doctoral program. Students are to complete Part I and II, attach a current vita, and then submit the form to their major professor no later than the end of spring semester each year in the program.  The major professor is to complete Part III, indicate an overall rating of the student’s progress (i.e., satisfactory, marginally satisfactory, or unsatisfactory), then forward the completed form to the DSE Doctoral Coordinator no later than the beginning of the summer semester.

Part I.  Student Demographics (to be completed by the student) 

	Annual evaluation is being completed for the Academic Year:


	Current Status in the program. Check applicable stage:
· Completing Coursework
· Pre-candidacy (coursework completed, preparing for comps)
· Advanced to Candidacy (comps completed) Semester/Year:___________.
· Dissertation Writing; anticipated completion: Semester/year







	Doctoral Student Name:

	

	Total number of years in Special Education Doctoral program (including current year): 

	

	Major Professor
	


			
Part II: Report of Progress (to be completed by the student) includes a written description of progress in the areas below (as applicable). Please note: if a section is not applicable, include a narrative justification as to why it is not applicable.
CITI Training: For first year students, provide CITI training certificate.  If completed previously, provide the expiration date.
A. Coursework Completion: Describe progress in completion of coursework in relation to requirements delineated on official program sheet.  Note any updates to the ePOS or Program of Study.
Insert information here in no more than two paragraphs.


B. Research & Scholarship Engagement:
Check all that apply: 
☐ Faculty-led research projects
☐ Pre-candidacy research (EEX 7918)
☐ Manuscripts in preparation, under review, or published
☐ Conference proposals/presentations
☐ Grant writing activities
C. Describe each applicable area below. Include a brief reflection on skills developed and areas for continued growth.
Insert information here in no more than two paragraphs.

D. Teaching, Internship, & Residency Activities:
Check any that apply:
☐ Doctoral Internship (EEX 7945)
☐ Doctoral Residency (EEX 7982)
☐ Teaching assistantship or instructional roles. 
Use the TA/SPOT and/or other evaluations to guide development of this section.  Attach TA/SPOT evaluations if available.  Provide a descriptive self-assessment of your performance as a Teaching Assistant/Instructor.  

E. Include a brief reflection on skills developed and areas for continued growth
Insert information here in no more than two paragraphs.

F. Service Engagement: List service activities and roles on the local, state or national level.  Address the type and frequency of service.
Insert information here in no more than two paragraphs.




Dissertation: Dissertation Progress (if applicable)
Indicate your current dissertation stage:
· ☐ Prospectus development
· ☐ Proposal development
· ☐ IRB approval
· ☐ Data collection
· ☐ Data analysis
· ☐ Writing
· ☐ Defense preparation
Briefly describe progress made during this academic year.


Insert information here in no more than two paragraphs.

G. List 2 specific goals overall related to coursework, research, teaching or milestones (e.g., comps, dissertation, etc).

Insert information here in no more than one paragraph. 

H. Attach current, up-to-date vita


Part III.  Faculty Report of Progress for Doctoral Student (to be completed by the major professor). Advisors, please return completed Doctoral Student Annual Evaluation (Parts I, II, and III) to the DSE Doctoral Coordinator no later than the beginning of summer semester of the current academic year. 

Doctoral Student:

Academic Year:
Progress: Provide brief comments and indicate if performance is satisfactory, marginally satisfactory, or unsatisfactory in the following areas.
A. Evaluation of Progress
Indicate the student’s level of progress in each area:
	Area
	Rating

	Coursework 
	☐ Satisfactory ☐ Marginal ☐ Unsatisfactory

	Research & Scholarship
	☐ Satisfactory ☐ Marginal ☐ Unsatisfactory

	Teaching / Internship / Residency (if applicable)
	☐ Satisfactory ☐ Marginal ☐ Unsatisfactory 

	Service & Professional Engagement
	☐ Satisfactory ☐ Marginal ☐ Unsatisfactory

	Dissertation Progress (if applicable)
	☐ Satisfactory ☐ Marginal ☐ Unsatisfactory



B. Narrative Feedback
Strengths observed this year:
Areas needing attention or growth:
Recommendations for the coming year:

C. Overall Annual Rating
Based on the criteria outlined in the Doctoral Program Handbook:
☐ Overall Satisfactory
☐ Overall Marginally Satisfactory
☐ Overall Unsatisfactory
If the rating is Marginally Satisfactory or Unsatisfactory, briefly describe expectations or required actions.  In the case of an overall unsatisfactory rating, indicate if this student has received this rating for any previous years in this program.



_________________________________________				_________
Signature of Major Professor			Date


________________________________________________		________
Signature of Student								Date




